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	Vessel Name:

	Location/Name of Enclosed Space
	:
	

	Reason for Entry
	:
	

	Note:  The maximum period of validity of the permit is 08 hours. 

A separate permit is required for each space. Two spaces cannot be entered under a single permit.

	Section 1 – Pre-Entry Preparations (To be checked by the master or nominated responsible person)

	Items
	Yes
	No

	Risk assessment, Toolbox meeting, work plan including Simultaneous operations and pre-entry safety meeting carried out
	 
	 

	Additional permits such as hot work etc. been issued appropriate to the work undertaken
	
	

	Space thoroughly ventilated by mechanical means or natural means as appropriate
	
	

	Space segregated by blanking off or isolating all connecting pipelines or valves and electrical power/equipment. 
(Lockout/ Tagout for isolation)
1.

2.

3.
	
	

	Space cleaned where necessary
	
	

	Arrangements made for the space to be continuously ventilated throughout the period of occupation and during work breaks
	
	

	Space tested and found safe for entry

Note:  In order to obtain a representative cross-section of the space’s atmosphere, samples should be taken from several levels and through as many openings as possible.  Ventilation should be stopped for about 10 minutes before the pre-entry atmosphere tests are taken.
	
	

	Pre-entry atmosphere tests using gas meter: 

Oxygen
(actual reading) 
Hydrocarbon     
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	H2S 
CO  
CO2  
Checked By (Name) ___________           Checked Time_______ 

Date: _____________  _
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	         
	
	

	
	
	
	
	

	Arrangements been made for frequent atmosphere checks while the space is occupied and after work breaks. At intervals of 
	
	

	Space protected from accidental entry. Barriers and warning signs in place and entry point identified. 
	
	

	Safe and adequate access / egress established
	
	

	Are access and illumination adequate (Torches / portable lights etc) 
	
	

	Rescue equipment as identified appropriate for the space being entered, e.g. hoist, winch and tripod, ready for deployment
	
	

	Rescue and resuscitation equipment available for immediate use by the entrance to the space (SCBA /  Stretcher / first aid kit / resuscitator/ guide ropes etc considering shape of space, obstacles, size of lightning holes, lateral rescue or rescue from height) 
	
	

	An attendant been designated to be in constant attendance at the entrance to the space
	
	

	Officer of the Watch (bridge, engine room) been advised on the planned entry
	
	

	Lines of communications been clearly established, tested and understood by all concerned and emergency signals agreed 
Emergency signal (in case of primary Radio communication failure) e.g. whistle, knocking on the metal, flashing light:


	
	

	Emergency and evacuation procedures established and understood by all personnel involved with the enclosed space entry
Emergency evacuation signal: Sound emergency alarm / announce on PA system

Evacuation procedure (person at entrance not to enter the space without additional help and without rescue plan):  Company contingency plan – Rescue from Enclosed Space
	
	

	System in place for recording who is in the space 
	
	

	All equipment used in good working condition and inspected prior entry 
	
	

	All personnel wearing proper PPE and suitably equipped
	
	

	Section 2 – Pre-Entry Checks (To be checked by EACH PERSON entering the space)

	Items
	Yes
	No

	I have received instructions or permission from the master or nominated responsible person to enter the enclosed space
	
	

	Section 1 of the permit has been satisfactorily completed fully by the master or responsible person.
	
	

	I have agreed and understood the communication procedures.
	
	

	I have agreed upon a reporting interval of   
	
	

	Emergency and evacuation procedures have been agreed and are understood.
	
	


	I am aware that the space must be vacated immediately in the event of ventilation failure or if atmosphere tests show a change from agreed safe criteria.
	
	

	Section 3 – Breathing apparatus and other equipment (To be checked jointly by the master or nominated responsible person and the person who is to enter the space) 

	Those entering the space are familiar with any breathing apparatus to be used
	
	

	The breathing apparatus has been tested as follows

- gauge and capacity of air supply 

- low pressure audible alarm if fitted 

- face mask – under positive pressure and not leaking
	
	

	The means of communication has been tested and emergency signals agreed
	
	

	All personnel entering the space provided with personal gas meter, portable lighting, and, where practicable, rescue harnesses lifelines
	
	

	Those entering the space are familiar with the personal gas monitor they are wearing and its operation has been checked
	
	

	Signed upon completion of sections 1, 2 and 3 by:

	Rank
	Name
	Signature
	Date / time

	Responsible officer
	
	
	

	Attendant 
	
	
	

	Crew/contractor
	
	
	

	Crew/contractor
	
	
	

	Crew/contractor
	
	
	

	Crew/contractor
	
	
	

	Approved by 

Master / CE
	
	
	

	(Note: Permit validity commences only after the time, permit is approved by Master or CE)

	This permit is valid                         from
:

hrs

Date
:
                                                          to
:

hrs
            Date
:

	Section 4 – PERSONNEL ENTRY (To be completed by the Attendant). If a person re-enters the space, a new entry is to be made EVERY TIME.

Note: Maximum permitted time duration between initial testing of atmosphere and the time when the space is entered by personnel shall be not more than 30 mins.

	Name of Person Entering
	Time in
	Signature
	Time out
	Signature

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Signed upon Completion of section 4

	Attendant supervising entry:..........................      Date: ..................      Time: ...............



Section 5 – Record of Atmosphere check as per interval mentioned in section 1 (Not exceeding 30 minutes) & after a break (Responsible Officer supervising entry should re-check the atmosphere if the personnel have exited the space for a break (e.g. lunch / tea etc.)
	Date 


	Time
	% O2 

Vol
	HC 

% LEL


	H2S PPM 

 
	CO

PPM
	CO2 PPM


	Remarks (After lunch/ tea breaks / Repetitive intervals Not exceeding 30 MINS)

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


PERMIT TO WORK CANCELLED (If prior to job completion, give reasons):
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	Section 6 – Completion of job (To be completed by the responsible person supervising entry)

	Items
	Yes
	No

	Job completed                Date:                                    Time:
	    
	 

	All personnel have exited the space and accounted for. 
	
	

	All tools & other equipment have been removed
	
	

	All isolation of pipelines / Valves/ electrical power/equipment / LOTO / warning/ventilation systems removed  
	
	

	Manholes are in place/space secured against entry      Date:                         Time:
	
	

	The officer of the watch (bridge, engine room) has been duly informed  Date:                   Time:
	
	


Signed upon Completion of section 6 

Responsible person supervising entry: ............................      Date: ..................      Time: ...............           
	THIS PERMIT IS RENDERED INVALID SHOULD VENTILATION OF THE SPACE STOP OR IF ANY OF THE CONDITIONS NOTED IN THE CHECKLIST CHANGE


Note:  A copy of the permit should be prominently displayed at the entrance of the space to be entered.
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